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1. Introduction 

This document provides TMCH Trademark Agents and Holders with a guide on how to add 
variations to their trademark records via the web interface of the TMCH. Variations can be 
added in order to benefit from Ongoing Notifications Service on these terms, when this 
service has been activated on your TMCH account. For more information on how to activate 
Ongoing Notifications on your account, we kindly refer to our manual on how to manage 
your TMCH services: how_to_manage_your_standard_tmch_services_v1.2.pdf 
(entorno.com) 

Trademark Holders paying with a credit card can only add variations when submitting a 
trademark record or when renewing it. Trademark Holders using prepayment and 
Trademark Agents can add variations at any time. 

 Submitting new 
trademark records 

Renewal existing 
trademark record 

Any time 

Holders paying with 
credit card 

X X 

 

Prepaid holders 
X X X 

Agents X X X 

  

https://tmch.beta.entorno.com/wp-content/uploads/2024/05/how_to_manage_your_standard_tmch_services_v1.2.pdf
https://tmch.beta.entorno.com/wp-content/uploads/2024/05/how_to_manage_your_standard_tmch_services_v1.2.pdf
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2. Possible variations 

Kindly note that specific rules need to be respected so that variations can be included 
in the Clearinghouse. These rules can be consulted by logging into your TMCH 
account, navigating to the “variations” section of your trademark record or on the 
submission page. 

 

Using as an example the trademark “testmark”, the rules for a dding variations are 
the following: 

- “Containing”: This rule allows you to add text in front of or behind the trademark 
name. o Example: testtestmark, testmarktest 

- “Partial”: This rule allows you to keep a series of consecutive characters taken 
from one of the exact match labels associated with the trademark record. You 
are allowed to submit variations for which the length needs to be at least half 
of the length of the standard label. The minimum length for a variation is 3 
characters. 
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o Example: testma, mark 
▪ stark: this variation is not allowed because the characters are not 

consecutive as in the standard labels. 
▪ tes: this is not allowed since the condition “at least half of the length 

of the standard label” is not met. 
- “Similar”: This rule allows you to replace characters of your standard label with 

similar characters (e.g. “o” by “0”, “e” by “é”…). You can replace maximum ¼ of 
the total length (rounded up) of the standard label. When using the wizard 
interface, you can see which characters are similar and choose the 
replacement. Please note that you can replace a spacing with a hyphen but 
cannot replace a hyphen with spacing. 

o Example: téstmark 

Also, please keep in mind that above mentioned rules cannot be combined. This 
means that a variation should conform to only one rule. In above indicated example, 
“téstma”, is not allowed as a variation since it combines two rules. 

When the added variation does not conform to one of the rules mentioned above, an 
error message will be displayed: 

- e.g., for “stark”, “tes” and “téstma” 
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3. Adding variations when submitting or renewing 
trademark records 

3.1. Adding variations using the bulk interface 

When submitting or renewing trademark records, you can find the “Variations” section at 
the bottom of the page. 

 

If you wish to add variations via the bulk interface, click on “Add more variations before 
ordering”, allowing you to add variations in bulk. The following box will appear: 

 

You can directly enter the allowed variations in the text box. Please start a new line to 
separate variations. 
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You also have the option to use the wizard interface, which enables you to add variations 
individually with a drop-down function on the ‘similar’ rule for variations. If you click on the 
“Use wizard interface” button, the wizard interface as shown in section 3.2 Adding variations 
using the wizard interface will replace the bulk interface. If you wish to return to the bulk 
interface, click on “Use bulk interface”. 

Note: When adding variations, please do not forget to consider the general rules mentioned 
in 2. Possible variations. Below the example is given for “testmark”. 

 

To complete the addition of variations, click on “Add these variations to the list to be 
ordered”. 

After clicking this button, the following screen appears: 
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3.2. Adding variations using the wizard interface 

After you have clicked on “Use wizard interface”, the interface below will be shown: 

 

When using the wizard interface, you can: 

- Add words in front of or behind the standard label (“Containing” rule). 
- Use a part of your standard label as variation by clicking on the arrow and selecting 

the void cell at the bottom of the list (“Partial” rule). 
- Convert characters to similar characters by using the arrows and selecting a similar 

character (“Similar” rule). 

Note: When adding variations, please do not forget to consider the general rules mentioned 
in 2. Possible variations. Below, the example is given for “téstmark”. 

 

To complete the addition of variations, click on “Add this variation to the list to be ordered”. 

After clicking this button, the below screen will appear: 
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3.3. Managing your variations 

When you have submitted your trademark record and this results in a “verified” trademark 
record status, the variations related to that specific trademark record will appear in the 
“Variations” section as follows: 

 

Clicking on “View more details” will display the status of the variation you have added. 
Below, the example is given for “testtestmark” which has an “Active” status: 
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4. Adding variations to existing trademark records 
(Agents and Prepaid Holders only) 

Trademark Holders with prepayment and Agents can add variations to existing trademark 
records at any time. If you wish to add variations to an existing trademark record, please 
follow the steps listed below. 

- Go to the trademark record for which you would like to add the variations. 
- Navigate to the “Variations” box at the bottom of the mark page and click on “Add 

more variations before ordering”. 
- Enter the variation you wish to add to your trademark record, and click on “Add these 

variations to the list to be ordered” (for bulk interface) or “Add this variation to the 
list to be ordered” (for wizard interface). The following box will appear (e.g., 
“ttestmark”). 

 

- If you would like to add more variations click on “Add more variations before 
ordering” (A), if not, click on “Order these variations to be monitored” (B). 
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After you clicked on the order button, the following box will appear at the top of the “Mark 
page”: 

 

Click on “OK” if you wish to add the variation(s) you have included in the previous steps. 
Your prepaid account will be charged accordingly. After you have clicked on “OK”, the 
following display will appear at the top of your screen. 

 

Your variation(s) have now been added. When clicking on the details of the variation(s) you 
just added (by clicking on the “View more details” button), you will see that the variation(s) 
are now “Active”. 

 

 


