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. Introduction

This document provides TMCH Trademark Agents and Holders with a guide on how to add
variations to their trademark records via the web interface of the TMCH. Variations can be
added in order to benefit from Ongoing Notifications Service on these terms, when this
service has been activated on your TMCH account. For more information on how to activate
Ongoing Notifications on your account, we kindly refer to our manual on how to manage
your TMCH services: how_to_manage_your_standard_tmch_services_v1.2.pdf

(entorno.com)

Trademark Holders paying with a credit card can only add variations when submitting a
trademark record or when renewing it. Trademark Holders using prepayment and
Trademark Agents can add variations at any time.

| s | e |

trademark records trademark record

Holders paying with

credit card

Prepaid holders X X i
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2. Possible variations

Kindly note that specific rules need to be respected so that variations can be included
in the Clearinghouse. These rules can be consulted by logging into your TMCH
account, navigating to the “variations” section of your trademark record or on the
submission page.

Variations

Variations are labels that are non-exact matches with your mark. They will only
be used for Ongoing Notifications.

8 ywed 7

Add mare vanations before ordering

Services

F NORN TO HOLDER Notifications also sent to holder, an additional fee of $10 will be added to the

11 accept the Terms and Conditions stated below.

Using as an example the trademark “testmark”, the rules for a dding variations are

the following:

- “Containing”: This rule allows you to add text in front of or behind the trademark
name. o Example: testtestmark, testmarktest

- “Partial”: This rule allows you to keep a series of consecutive characters taken
from one of the exact match labels associated with the trademark record. You
are allowed to submit variations for which the length needs to be at least half
of the length of the standard label. The minimum length for a variation is 3

characters.
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o Example: testma, mark
= stark: this variation is not allowed because the characters are not
consecutive as in the standard labels.
= tes:thisis not allowed since the condition “at least half of the length
of the standard label” is not met.

- “Similar”: This rule allows you to replace characters of your standard label with
similar characters (e.g. “o” by “0”, “e” by “é"..). You can replace maximum % of
the total length (rounded up) of the standard label. When using the wizard
interface, you can see which characters are similar and choose the
replacement. Please note that you can replace a spacing with a hyphen but
cannot replace a hyphen with spacing.

o Example: téstmark

Also, please keep in mind that above mentioned rules cannot be combined. This
means that a variation should conform to only one rule. In above indicated example,

“téstma”, is not allowed as a variation since it combines two rules.

When the added variation does not conform to one of the rules mentioned above, an

error message will be displayed:

- e.g, for “stark”, “tes” and “téstma”

accbx.trademark-clearinghouse.com says

Error on stark: Variation is not a sequence of matching characters

accbx.trademark-clearinghouse.com says

Error on tes: Minimum number of partial matching characters is 4

accbx.trademark-clearinghouse.com says

Error on téstma: Partial vanation with pre/post fix text is not allowed
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3.Adding variations when submitting or renewing

trademark records

3.1. Adding variations using the bulk interface

When submitting or renewing trademark records, you can find the “Variations” section at
the bottom of the page.

Variations

Variations are labels that are non-exact matches with your mark. They will only

be used for Ongoing Notifications.
Which variations are allowed 7

| Add more variations before ordering |

If you wish to add variations via the bulk interface, click on “Add more variations before
ordering”, allowing you to add variations in bulk. The following box will appear:

Variations

Variations are labels that are non-exact matches with your mark. They will only
be used for Ongoing Motifications.

Add variations which variations are allgwed 7

Add these variations 1o the kst 1o be ordered Close

LS wizard interface

You can directly enter the allowed variations in the text box. Please start a new line to
separate variations.

1.3-27/11/2023 How to add variations for Ongoing Notifications p 6



TMCH

You also have the option to use the wizard interface, which enables you to add variations
individually with a drop-down function on the ‘similar’ rule for variations. If you click on the
“Use wizard interface” button, the wizard interface as shown in section 3.2 Adding variations
using the wizard interface will replace the bulk interface. If you wish to return to the bulk
interface, click on “Use bulk interface”.

Note: When adding variations, please do not forget to consider the general rules mentioned
in 2. Possible variations. Below the example is given for “testmark”.

Variations

Variations are labels that are non-exact matches with your mark. They will only
be used for Ongoing Notifications.

Add variations Which variations are allowed 7

mark
téstmark]

Add these variations fo the ist fo be ordered §| Close

To complete the addition of variations, click on “Add these variations to the list to be
ordered”.

After clicking this button, the following screen appears:

Variations

Variations are labels that are non-exact matches with your mark. They will only
be used for Ongeoing MNotifications.

Which variations are allowed ?

testtestmark

Cakeie

testmarktest

mark

|
|
testma | selete
|
|

testmark
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3.2. Adding variations using the wizard interface

After you have clicked on “Use wizard interface”, the interface below will be shown:

Variations

Variations are labels that are non-exact matches with your mark. They will only
be used for Ongoing Notifications.

Add variations Which variations are allowed ?

t Yle ¥Y|s Y|t ¥ 'm¥Y|a¥|r ¥ ke

testmark | Add this variation to the list to be ordered
Close
LUse bulk interface

When using the wizard interface, you can:

- Add words in front of or behind the standard label (“Containing”rule).
- Use a part of your standard label as variation by clicking on the arrow and selecting
the void cell at the bottom of the list (“Partial”rule).

- Convert characters to similar characters by using the arrows and selecting a similar
character (“Similar”rule).

Note: When adding variations, please do not forget to consider the general rules mentioned
in 2. Possible variations. Below, the example is given for “téstmark”.

Variations

Variations are labels that are non-exact matches with your mark. They will only
be used for Ongoing Notifications.

Add variations Whikch variations are allowed
tvlev s ¥ty m¥Y av|rv keyvw
téstmark | Add this variation to the list to be ordered |
Close
Use bulk interface

To complete the addition of variations, click on “Add this variation to the list to be ordered”.

After clicking this button, the below screen will appear:
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Variations

Virw' loss detnis

Variations are labels that are non-exact matches with your mark. They will only
be used for Ongoing Notifications.

Which varistions are allowed 7

téstmark dekia

3.3. Managing your variations

When you have submitted your trademark record and this results in a “verified” trademark
record status, the variations related to that specific trademark record will appear in the
“Variations” section as follows:

Variations
Variations are labels that are non-exact matches with your mark. They will only
be used for Ongeing Notifications.

variation # 360 testmarktest (View more cotais

variation # 361 testtestma View mare details

variation # 362 mark (V.

variation # 363 testma

Which variations are allowed ?

Add more varistions befoce ordering

Clicking on “View more details” will display the status of the variation you have added.
Below, the example is given for “testtestmark” which has an “Active” status:

Variations

Variations are labels that are non-exact matches with your mark. They will only
be used for Ongoing Motifications.
variation # 73 testmarktest

variation # 70 testtestmark
ASCH LABEL (a-LagELy testtestmark
UNICODE LABEL {U-LaBEL) testtestmark
TvPe* containing
actve Active I

l Delels vanalion
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4.Adding variations to existing trademark records

(Agents and Prepaid Holders only)

Trademark Holders with prepayment and Agents can add variations to existing trademark

records at any time. If you wish to add variations to an existing trademark record, please
follow the steps listed below.

1.3-27/11/2023

Go to the trademark record for which you would like to add the variations.

Navigate to the “Variations” box at the bottom of the mark page and click on “Add
more variations before ordering”.

Enter the variation you wish to add to your trademark record, and click on “Add these
variations to the list to be ordered” (for bulk interface) or “Add this variation to the
list to be ordered” (for wizard interface). The following box will appear (e.g.,
“ttestmark”).

Variations

Variations are labels that are non-exact matches with your mark. They will only
be used for Ongoing Notifications.
variation # 73 testmarktest (Vic

variation # 70 testtestmark (Vic

variation # 71 mark (Vie

variation # 72 testma (Vew more detsis

ttestmark [ Gelete ]

If you would like to add more variations click on “Add more variations before
ordering” (A), if not, click on “Order these variations to be monitored” (B).
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After you clicked on the order button, the following box will appear at the top of the “Mark
page”

trademark-clearinghouse.com says

Are you sure you want to add these variations 7
The amount of  will be withdrawn from your account

Click on “OK" if you wish to add the variation(s) you have included in the previous steps.
Your prepaid account will be charged accordingly. After you have clicked on “OK", the
following display will appear at the top of your screen.

MARKS SERVICES CASES

‘ Variations have been added.

Your variation(s) have now been added. When clicking on the details of the variation(s) you
just added (by clicking on the “View more details” button), you will see that the variation(s)
are now “Active”.

Variations View less details

Variations are labels that are non-exact matches with your mark. They will only
be used for Ongoing Notifications.

variation # 73 testmarktest
variation # 70 testtestmark
variation # 71 mark
variation # 72 testma
variation # 368 ttestmar

variation # 368 ttestmark
ASCH LABEL (a-LapELy ttestmark

UNICOOE LABEL (U-LasELy ttestmark

Trrer containing

s Active]

Delele yanation |

Which variations are allowed !

Add more variations before ordering
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